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For ewor d

Saint Joseph Seminary College, accredited by then@ssion on Colleges of the Southern
Associatiorof Colleges and Schools (SACS), 1866 Southern LReeatur, GA, 30033,
(404) 679-4500, islassified as a Level Il institution, awarding theccalaureate degree as
its highest level degree. The Seminary Collegesaoaf training also fulfills the
requirements of ecclesiastical norms and offerajammn Philosophy and the Liberal Arts
or in Philosophy and Theological Studies. The Cdagsion on Colleges may be contacted
only if there is evidence that Saint Joseph Semi@allege is demonstrating significant
non-compliance with an accreditation requiremerstandard. The Principles of
Accreditation are available at: http://www.sacsoagprinciple.asp

This publication, a full revision of the print @dit released in 2005, contains the policies
andprocedures that govern the work of faculty at Slneeph Seminary College and serves as a
convenientesource for matters of faculty interest and cano&dditionally, it serves as a

book of reference iproviding new faculty members with an orientatiotite Seminary
College.

In this handbook, faculty are defined as individuahose principal responsibility at Saint
Josepliseminary College is providing or administering agadt instruction. Both full-time
and part-timdéaculty must meet the same criteria for academicpanfessional
preparation outlined in the mastent edition of SAC®rinciples of AccreditatiorFaculty are
expected to demonstrate currency irkimewledge of appropriate subject matter and chafice
teaching methods; manifest ability to advise asgist students in fulfilling the requirements of
their program of study; exhibit professional depetent;relate their teaching to the mission
of Saint Joseph Seminary College; and conformea@tbcedurajuidelines in th&aculty
Handbook Faculty are further expected to work harmoniowustiz theircolleagues and
conduct themselves within the acceptable standditie academic profession,
community service, and the mission of the Semi@ajege.Policies and procedures
contained in the Saint Joseph Seminary Collegeulty Handboolemanate from decisions
of the Seminary College's Board of Trustees andPtlesident-Rector; recommendations by
the Seminary College's Administrative Council, HacCouncil, and Academic Affairs
Committee; and actions taken by other campus offeoed committees. Policies and
procedures may be changed only by the appropnidbe®aty. The Saint Joseph Seminary
CollegeFaculty Handboolks considered a part of the faculty contract; afimn of its policies
and procedures is considered a breach of the jacaoiitract.



From the President Rector

Dear Colleagues:

| would like to welcome you to the faculty of Salliseph Seminary College.

As we move through a new century and a new millanmiwe have much to be excited
about. Enrollment is rising, and the Seminary curgs in gathering to itself a widely diverse
student body. This diversification of cultures repents our universal appeal and is a
tremendous source of enrichment and vitality fa ¢émtire Seminary community. | feel
confident that the coming years will reflect thigleusiasm.

The growth we have experienced is due to the hank and impressive dedication of the
faculty and staff of Saint Joseph Seminary Colldy&ring my visits to various dioceses,
bishops and vocation directors have acknowledgedgagatly appreciated the unique
attention and guidance we offer their studentdliaraas of formation — human, spiritual,
intellectual, and pastoral. As a freestanding sanyi college, we are able to offer this
attention and guidance in ways other institutiormuid find impossible. Our academic
programs are well-focused and well-integrated, smdtoo, is this faculty. This has earned
us the respect of the dioceses we serve.

To ensure that the integrity of the mission andviséon of our school is preserved, this
administration is committed to providing the tinemergy, and resources needed to guarantee a
superior educational environment. | thank you fouryprofessionalism, commitment, and
willingness to share in the responsibility of edtiieg our students and preparing young

men for the Catholic priesthood. The quality of ourricula, and of your faculty and its
instruction, is a distinguishing mark for Saintdpls Seminary College. | am proud to give you
my support and best wishes.

Sincerely Yours in Christ,

V%V%ﬂ@%ﬂﬂf 254

Very Reverend
Gregory M. Boquet
President-Rector



From the Academic Dean

To the Faculty:

Saint Joseph Seminary College provides a stromgdilarts curriculum which fosters
intellectual growth and discovery. The Rouqueitadry and the Department of Information
Technology serve to connect seminary studentstivétwider world and allow them to engage
in interdisciplinary learning. However, the sesjidedication and academic preparation of the
faculty is the greatest resource Saint Joseph Seynivas to offer.

You, the faculty, set the educational compass®feminary College and direct us toward the

accomplishment of our mission and goals. On bedfdlie Administration and Board, allow
me, then, to express my gratitude and apprecifioall your efforts.

Sincerely,

Clede. Lespenatte

Jude Lupinetti, Ph.D.
Academic Dean



Section |

Historical Sketch

Located in a rural setting north of Covington aods forty-five miles from New Orleans, the
Seminary College serves primarily the Gulf Soutgioe, including east Texas, Louisiana,
Arkansas, Mississippi, Alabama, Georgia, Tennesaseethe Florida panhandle, while students
from other parts of the country are also welcontegint Joseph Seminary College immerses
these students in integrated programs of studyrigad Bachelor of Arts degrees in Philosophy
and the Liberal Arts or Philosophy and Theologi&lidies, or in a two-year pre-theology
program for college graduates. Its curricula introel students to the major achievements and
moral questions of Western Civilization and helpem develop the skills necessary to
communicate effectively.

The institution traces its origin to January 189Men, at the urgent request of Archbishop
Francis Janssens, Father Lucas Gruwe arrived vgtbw@p of monks from Saint Meinrad Abbey
in Indiana to found Saint Joseph Preparatory Semifta the Ecclesiastical Province of New
Orleans, serving the Archdiocese and its suffragges. Originally established at Gessen, near
Ponchatoula, Louisiana, the college moved to iss@mt site in 1902. In its early years, the
school provided both a classical curriculum for semans and a commercial course for
business students. In 1911, however, Saint JosedpbelA purchased Dixon Academy in
Covington later named St. Paul by the monks in hafidhe first Abbot of the Monastery and
moved the commercial course there; the Academy ladssed to the Brothers of Christian
Schools and is now operated as The Saint Paul'sdbchike many similar institutions in the
country, Saint Joseph Seminary operated, untilntigdle of the 1960s, as a high school and
junior college, and students graduating with itssdsate in Arts degree completed their
undergraduate program with the philosophical saideguisite for priestly ordination at Notre
Dame Seminary in New Orleans. Beginning in 196%yéwer, the two-year philosophy program
was transferred from the sister institution, and @69, the Seminary College awarded its first
Bachelor of Arts degrees. At roughly the same tithe,high school department was phased out.
The Seminary College insists that academic endeigvorore than the sterile accumulation of
facts or pragmatic training in techniques. The aetdiooal program therefore strives to impart an
integrated knowledge and to bring about an intali@cconversion marked by wonder and
reverence before God’s work in nature, human histand redemption. This intellectual
conversion and integration forms the human basigr@wth in spiritual maturity and integrity.

The Seminary College offers seminarians a commuexperience of both faith and learning as
the setting for this growth. Interaction, serviemd the rhythm of daily prayer, together with
study, contribute to the development of the whodespn. Times of solitude, Morning and
Evening Prayer, the daily Eucharist, regular spalitdirection, all afford opportunity for
discerning and deepening a vocation to priestlyiser The small size of the institution and the
warm rapport between students and faculty enhdriseetiucational and formational setting, as
does the presence of the resident Benedictine camtynwvith its rich liturgical and cultural
tradition, its commitment to the common life andnisiry, and its beautiful church building,
which is listed on the National Register of Histdplaces.



While the core of its academic program remainsctiiiege curriculum, Saint Joseph Seminary
College has a broader scope. In accord with it9qae of preparing students for graduate
theological studies, the seminary has a pre-thggboggram for those who have already attained
the bachelor or a higher degree, but who need foomand grounding in philosophy and other
disciplines which the Seminary College affords. Tristitution also has lengthy experience with
foreign-born seminarians, and it has resourcesdsisting non-native speakers of English with
the language skills necessary for college. The BamyiCollege provides other educational
services as well, including programs of preparatasrvarious lay ministries in the Church.

Charter

The legal charter of 5 October 1903 was revisedeapdnded by the Louisiana Legislature
Senate BilK27, which became Act 210 of 1956, signed intodem8 July of that year:

STATE OF LOUISIANA
Senate Bill No. 427 By Messrs. Rayburn, DeBlieud &fcLain
AN ACT

Relative to education, authorizing and empowering&eph's Abbey, conducting St.
Joseph'Seminary, in the Parish of St. Tammany, for thecatdan of young men, owned
and operated by theaid St. Joseph's Abbey, to confer degrees antldjrdomas to such
graduates of said institution sy be provided for under such rules and regulatamn
said St. Joseph's Abbey may adopt.

Be it enacted by the Legislature of Louisiana:

Section 1. That St. Joseph's Abbey, an instituorthe education of young men, situated in
the Paristof St. Tammany, Louisiana, owned and operated éyctnporation know as the
St. Joseph's Abbeghall have the power and is hereby granted awthorigraduate students
and confer such literary honaad degrees, and to grant such diplomas, as afer@mhand
granted by any colleges, universitieseminaries of learning in the United States and
Europe, to such graduates of such institution tleergersons as may be provided for under
such rules and regulations and over the signafusaat personas such corporation may
adopt.

Section 2. That all laws or parts of laws in canfivith any provision of this act are hereby

repealed[signed] Luther E. Frazar



LIEUTENANT GOVERNOR AND PRESIDENT OF THE SENATE

Louis M. Wimberly
SPEAKER OF THE HOUSE OF REPRESENTATIVES

Earl K. Long
GOVERNOR OF THE STATE OF LOUISIANA

APPROVED: JULY 3, 1956

Educational Philosophy

Saint Joseph Seminary College is a small libetalcatlege designed primarily to educate
and formaspirants to the Roman Catholic priesthood. Inigwe in two ways:

1. It holds to a general, non-specialized type of atlan in a world largely taken up
with specialization;

2. It insists that the formation of students is larfean their academic
competence and it has developed a program thatraill them to a life of
freely given service.

Thus, over and above the academic program offeyatiebCollege, there is the life training that
leads to adult Christian leadership through service

To determine whether he is called by God to seeva griest, a person needs a cluster of
lived experiences. He needs an environment thatméogies his need for freedom of choice with
his need for responsibility; his need for an acdmgnin his life with his need for maturity,

and yet leaves him room for his own initiative. hieeds the encouragement derived from
familiarity with priests who have successfully shimred the burdens he is considering for
himself. He needs experience leading to love oftir@sterial functions appropriate to his
stage of development. He needs the support andilsisnof an on-going community of faith
which lends him courage to consider and perhaps adept a lifetime commitment. Yet
with all this, he must remain in realistic contagth the larger society and culture of
which he is a part and which he hopes to serve.

The special task of the Seminary College is theesto build a structure that answers these
needs well. Saint Joseph Seminary College offerepen campus policy with its periodic
accounting evaluations; its practice of delegatiegponsibility for student activities to
students; its openness to student innovation;rastfce of student participation in the
functioning of the College; its strong liturgicadition; its small size leading to close
faculty-student relationship; its quiet rural segtiwith easy access to both New Orleans
and Baton Rouge,; its proximity to a stable commupit Benedictine monks; its quality
academic program; its special spiritual and psya@ichl counseling programs; its apostolic
program; and, above all, its interest and affectmnts students.



Statement of Misson and Goals

Mission Statement

Saint Joseph Seminary College is a community ¢ famd learning in the liberal arts rooted in
the Benedictine tradition that promotes the devalept of the whole person. The formation
program fosters the commitment of seminarians@édRbman Catholic priesthood in accordance
with the United States Conference of Catholic Bpi®rogram of Priestly FormationThe
Seminary College also supports preparation forisein lay ministries and makes available its
educational and other resources to the local contgnun

General Education Goals and Outcomes

The Louisiana Board of Regents has establishekeV@ti# General Education Requirements
which are found in Board of Regents Academic Affalolicy 2.16; Statewide General
Education Requirements. The goals of the Statewieeeral Education Requirements are that
the undergraduate completer shall attain apprapampetencies in the following areas; oral
and written communication, reading, abstract reiagpm@and critical thinking, the scientific
method, technological and informational applicasiooultural diversity, fine and performing
arts, a personal value; and American political andnomic systems.23 Therefore, St. Joseph
Seminary College furthers these goals by providimgmmon general education core curriculum
which

* Furthers the development of the intellectual pt& of each student

 Assures proficiency in Basic English skills sattstudents are able to communicate effectively
in both writing and speech

» Assures proficiency in mathematics so that sttglare able to understand and use numerical
data appropriate to their chosen career field

» Develops scientific literacy and an understandofgthe scientific method as well as a
familiarity with the key technological application§the basic sciences

* Fosters those habits necessary to the purskinmiledge in a systematic way so that students
are able to learn independently and sustain lifegtlearning

» Assures exposure to the rich heritage of humatureuso that students are able to recognize
and appreciate cultural diversity

* Encourages appreciation of the arts so that stadee able to understand the nature and value
of the fine and performing arts

* Presents the great ideas, issues and questioosroing nature, society and the individual in a
systematic and analytical manner

» Develops an awareness of value systems in thdeists own and other cultures so that
students can develop a personal value systemntiaties respect for other traditions

» Develops an understanding of the American padalitasxd economic system in the context of the
world order

All baccalaureate degrees include minimum genedata&tion requirements. General education
requirements for the Bachelor of Arts in Philosopnyd the Liberal Arts are listed below.
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General Education requirements for the Bacheldkrtd in Philosophy and Theological Studies
are described in paragraph two of “Special Admissidormation and Other Notices” on page
33.

English composition.................... 6 hours Mathematics..............ccceeeeeens 3 hours
Fine ArtS.......oooovviiiiiiii, 3 hsu Natural Science...................4 obits
HISOrY oo 6ure Philosophy ..........cceeeeie 9.hours
= 11 h6urs Psychology .......cccceeeeeennn. 3.hours
Literature .......cccooeeeeeeeeiiiniieiiiinns 3 hsu Theology........coevviiiiieinnn 6.hours

11



SECTION I

Organization and Administr ation

ADMINISTRATIVE CHART

See Next Page
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Governing Board

Bylaws of the Board of Trustegatified and adopted 13 October 2003)
Article |

General Statement

Saint Joseph Seminary College is a Catholic libartd college whose primary mission is to
educate and form seminarians for the Roman Cathpliesthood and also support
preparation of people for service in lay ministriée seminary college campus is located at
Saint Benedict, Louisiana.

Responsibility for and control of Saint Joseph $amyi College is vested in the Board of
Trustees.

Article 1l

Organization of the Board of Trustees

1. Membership of the Board of Trustees shall copnsisot less than five (5) members
and not mor¢han twenty-five (25) members.

2. Ex officio members of the Board are: the Romath@lic Archbishop of New Orleans
and theDiocesan Bishops of the Province of New OrlearesAilchbishop of Mobile and

the Diocesan Bishoms the Province of Mobile, the Abbot of Saint Jds&bbey in Saint
Benedict, the Rector-PresidentNiftre Dame Seminary in New Orleans, and the Pratside
Rector of Saint Joseph Seminary Collegdhéevent of any of the above Episcopal Sees or
Abbacy being impeded or vacant, the duly qualéiedacting administrator of the same

shall serve as ex officio member of the Board.

3. Remaining members of the Board of Trustees beatlected by the Board by a two-
thirdsaffirmative vote. Elected members serve for a wfrthree (3) years, and may be
reelected to servesacond term of three (3) years. The election ofdosmbers shall
take place during the sprimgeeting of the board, and shall be arranged inmmendo
provide for continuity in the membershipaedécted members.

4. Each member of the Board has one vote.
5. An elected member may terminate membershipeBdard through resignation.

6. Any elected member of the Board of Trusteeslmeagmoved from office for cause,
which isdefined as any of the following:

A. excessive absences from Board or Committee megtings

14



B. failure to perform the duties of a Trustee;

C. breach of confidentiality;

D. conviction of a crime involving dishonesty or imraloronduct or a plea of
guilty to thesame;

E. public disagreement and/or animosity with the Béattle degree that a
climate ofharmonious leadership is no longer possible;

F. any other conduct or activity which the Board daeiees in good faith jeopardizes
the propepperation, administration, and/or reputation ofslminary college.

7. Only the Executive Committee (see Article V) aaitiate an action for the removal of
a Trustee. The Executive Committee shall meet thghlrustee to discuss the Trustee’s
possible removal farause and to attempt to reach a mutually satisfactsolution. If a
mutually satisfactory resolutiamannot be reached and the Executive Committee
recommends removal for cause, the Chairman shiadl special meeting of the Board to
consider such removal. At such special meetingnémmbers of thExecutive Committee
shall present the case for removal and the Trystg®sed to be removed sHadl given

the opportunity to address the Board and to prébergase against removal. Upon the
affirmative vote of two-thirds (2/3) of the Trusseexcluding the Trustee proposed to be
removed, the

Trustee shall be removed for cause and a repladeshatl be elected in accordance with these
Bylaws.

Article Il

Functions of the Board of Trustees

The Board of Trustees is empowered to formulate anact policies and regulations
governing the administrative, academic, and foroma@ffairs of Saint Joseph Seminary
College, which are to be administered and impleeerity the administration. These
include:

1. Full and complete responsibility for the opevatof the Seminary College.
2. The establishment of broad institutional pokcie
3. The appointment of the President-Rector forSkaninary College.

A. Those persons nominated for appointment must beagg by both the Archbishop
of New Orleans (Chairman of the Board and ChancgHad the Abbot of
Saint Joseph Abbey (Vice-Chairman of the Board}herduly qualified and
acting administrator of the Archdiocese or the Abbe

15



B. The President-Rector is initially appointed foream of six (6) years. Upon
completion of this term, he may be re-appointeduidimited terms of three (3)
years with respect to the procedure establishefirbgle Ill, Section 3.A.

C. The President-Rector may terminate his appointrttgntigh resignation or may
be removed from office for cause as defined bydetil, Section 6, with
regard to the procedure established by Articl&éction 7.

4. The approval of the number and nature of departs) divisions, and programs through
which the curriculum is administered.

5. The securing of financial resources to suppdegaately the institutional goals.

6. The authorization and supervision of the comsiton of new buildings with
provision of the necessary funds for the same.

7. The approval of the appointment, promotion, ismissal of faculty members.

8. The formulation of policies of remuneration,ue® conditions of service, retirement
provisions, and similar policies pertaining to taeulty.

9. The approval of the annual budget for the SeryiG@allege and the supervision of its
general fiscal operation.

10. The approval of the conferring of academic hodorary degrees upon those who, in the
judgment of the Officers and Faculty of Saint Jds8eminary College, merit such
distinction.

Article IV

Officers of the Board of Trustees and Their Duties

1. Officers shall consist dhe Chairman and Chancellor who is the ArchbishHdgew

Orleans.
A. The Vice-Chairman who is the Abbot of Saint Jos@&phey.

B. The Secretary who is the President-Rector of Sasgph
Seminary College.

2. The duties of the officers shall be:

A. The Chairman and Chancellor:
1. to preside at meetings of the Board;
2. to act as Executive Officer for all Board business;
3. to execute, with the Secretary attesting, all eatérand
Instruments authorizéy the Board;
4. to appoint committee chairs and members;
5. to preside at commencement exercises and othaaldditademic
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convocations.

B. The Vice-Chairman:

1.

C. The Secretary:
1.

2.

to preside at meetings of the Board, commencemnrertises, and other
academiconvocations in the absence of the Chairman,;

to serve as interim Chairman and Chancellor whreeAtbhiepiscopal
See of NevDrleans is vacant or impeded.

to serve notice of meetings to members;

to communicate with members of the Board on bealfatie

Chairman;

3.

Article V

to keep accurate records of the proceedings Bballd meetings, and
to forwardcopies of the same to all members;

to keep the seal and be custodian of all docunoamsnitted to his
care.

to act as Executive Officer of the Board in all teet pertaining to the
administratiorof the Seminary College. In these matters he is
responsible to the Board.

. The Secretary may delegate another to record thaeniand

proceedings of thBoard of Trustees.

. as President-Rector, he shall:

a. exercise general responsibility for administgetire policies
approved by thBoard of Trustees;

b. exercise a general superintendence of all thesabf the
Seminary Collegand bring such matters to the attention of the
Board of Trustees as aappropriate to keep the Board fully
informed in meeting its policy makimgsponsibilities.

Executive Committee

1. The Executive Committee shall consist of theerf$ of the Board (Chairman, Vice-
Chairman, an&ecretary) and the Archbishop of Mobile. The Charaf the Board of
Trustees is the ex officio chaif the Executive Committee.
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2. Functions of the Executive Committee shall be:
A. to act for the Board in the intervals betweemBlomeetings;
B. to serve as an agenda committee;
C. to exercise general supervision over all other citees and their activities;
D. to oversee the Board’s support of the PresidenteRec
E. to nominate candidates for election to the Boar@raftees;
F. to advise the Chairman concerning committee appants;
G. to initiate the removal of a Trustee or the Prasidector for cause

3. The Executive Committee shall meet as necesaonduct its business and must have a
quorum otthree-quarters (3/4) to conduct any business.

4. All actions taken by the Executive Committee teseported to and confirmed by the
Board ofTrustees at the next Board meeting.

Article VI
Other Committees

1. There shall be standing committees drawn from t@lpership of the Board. Each
standingcommittee shall have a chair and no less thanZjvm¢mbers from the
Board who shall all bappointed by the Chairman of the Board of Trustees.

2. The chair and each member of the committee haveaiee

3. The Chairman of the Board of Trustees, upon adwsewof the Executive Committee,
may alsappoint up to three non-voting committee members avh considered experts in
the area which theommittee concerns itself. Non-voting members gipgte in all
committee meetings and discussions.

4. Terms of office for the chair and all members agptand non-voting) are for three years and
may baenewed at the discretion of the Chairman of thaeréo

5. The Academic Committee shall concern itself withéhhancement of the academic
programs of the Seminary College. It shall renderce and provide assistance to the
administration and offeecommendations to the Board in regards to cuancul
development and revisions. The Acadefifairs Committee of the Seminary College
through the person of the Academic Dean shall ssx@nsultants to this committee.

6. The Formation Committee shall concern itself whi $piritual and apostolic formation
programs ofhe Seminary College. It shall render advice anodige assistance to the
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administration and offeecommendations to the Board in regards to re\8sibmxisting
programs and policies in additionttee development of future programs and policieg. Th
Formation Council of the Seminary Colleheough the person of the Vice-Rector shall
serve as consultants to this committee.

7. The Finance Committee shall concern itself withaih&giness and financial matters of the
SeminarnyCollege. It shall render advice and provide assigtdo the administration and
offer recommendatiorte the Board in regards to financial and humaruress policies and
practices, financial forecasts, audierpretations, and its review of the integrataddet.
The Finance Committee of the Semin@ollege through the person of the Director of
Finance shall serve as consultants to this conenitte

8. The Physical Plant Committee shall concern itsif thie maintenance of the physical
plant of theSeminary College and the planning and construofioew facilities. It shall render
advice and providassistance to the administration and offer recondiatgons to the

Board. The committee shall alssview the annual operating and capital budgetthéor
physical plant. The Physical Plant CommittethefSeminary College through the person of
the Director of Physical Plant shall serve as citenrsts tothis committee.

Article VII

Meetings of the Board

1. The Board shall meet at least twice a year.

2. Meetings shall be held in the fall at Notre DammniBary in New Orleans, and in the
spring at Sainloseph Seminary College, unless otherwise speb¥id¢ioe Executive

Committee.

3. Special meetings may be called at any time, oronade notice, at the request of the
Chairman othe Board or of the President-Rector of the SemiGatlege.

4. A majority of the members of the Board of Trustaeall constitute a quorum for the
transaction ohny business.

5. At least ten days prior to all meetings, an agemitldoe prepared and submitted to the
members.

6. The rules of parliamentary practice containd®ahert’'s Rule of Order, revisgshall
govern thgroceedings of the Board of Trustees in all casegich they are applicable.

7. The following shall be the order of business atri8oaeetings:
A. Prayer

B. Roll Call
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C. Approval of the Minutes from the last meeting

. Report and confirmation of actions taken by thecktee Committee

Reports of Officers
Reports of Committees

. Unfinished Business

I O T m O

. New Business

Petitions and Communications

J. Adjournment

K. Closing Prayer
Article VIII
Amendments

These Bylaws may be amended at any regular oespaeeting of the Board of Trustees by
a two-thirds (2/3) vote of the members of the Bgauvided that such an amendment had
been approved lihe Executive Committee and submitted in writingh®y Secretary to

each member of the Board {@0) days before the meeting.

Executive Administration

Division Chairs

Division Chairs are selected and appointed by tbsident-Rector in consultation with the
Academiddean. The Chair is selected from highly qualifieddidates among the current
faculty or otheapplicants. The following criteria are used:

Satisfactory service at Saint Joseph Seminarygeéatieanother educational institution
or professional position;

Quality of involvement at Saint Joseph Seminaryég@ or at another institution as reflected by
recommendation from competent persons at thatutisin;

Experience in administration and/or classroom uston; and willingness to assume
the responsibilities of the position as specifietheFaculty Handbook

The Division Chair is responsible to the Academ@&ab in overseeing the running of the
Division, and isex-officioa member of the Academic Affairs Committee.
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The Division Chair:

* calls meetings dealing with division affairs, daulum review, and professional
growth;

* assists the Academic Dean with evaluation of kyconembers in the division;
supervises the spending of the division's allotnoémboney for library purchases.

Standing Or ganizational and Administrative

Committees

LIST OF STANDING COMMITTEES

To assist in the administration and proper funetgof the Seminary College, councils and
committeedhrave been established to advise the administiatficers of each major area,
namely:

Administration:Administrative Council, Formation Council, Faculiguncil, and
Planning and\ssessment Committee.

Academic AffairsCommittees for Academic Affairs, Divisions, and
AdmissionsSpiritual FormationSpiritual Directors, Formation

Directors

Student AffairsCommittees for Student Life, Evaluation, and [ukace.

OperationsCommittees for Finance and Investment, PhysieaitPAnd Awards Board.
Committee memberships are for the current acadexaic

The general responsibilities and functions of tleesemittees are to:

Complete the annual assessment of related pahiegeprocedures;

Make recommendations to the President-Rector dpatis of assessment data;
Define the progress of programs and tasks in gigres

areaServe as consultants for problems arising in thesa

areas.
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STANDING COMMITTEES

EXECUTIVE COMMITTEE

Most Reverend Gregory M. Aymond, D.D., Chair
Most Reverend Thomas J. Rodi, J.D., M.Div., J.C.L.
Right Reverend Justin Brown, O.S.B.

Very Reverend Gregory M. Boquet, O.S.B., Secretary

ACADEMIC COMMITTEE

Reverend Glen John Provost, Chair
Most Reverend Michael G. Duca
Reverend Jose Lavastida, S.T.L.
Mr. Kenneth Privat

FORMATION COMMITTEE

Most Reverend C. Michael Jarrell, D.D. Chair
Most Reverend Joseph N. Latino, D.D.
Reverend Miles D. Walsh, S.T.D.

Sister Eva Regina Martin, S.S.F., Ph.D.

FINANCE COMMITTEE

Most Reverend Robert W. Muench, D.D., Chair
Most Reverend Sam Jacobs

Mr. John Jack Finn

Mr. William Finegan

Mr. Ronald Toups

PHYSICAL PLANT COMMITTEE

Most Reverend Ronald P. Herzog, Chair
Mr. Donald Broussard

Mr. Henry J. Carville

Mr. Stephen Carville

Mr. Brian Landry

Mr. Frank Morton
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Administrative Council
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+ Ex-officiomembers of the Administrative Council are theiBeat-Rector, Vice-
Rector, Academic Dean, Dean of Students, Dire€teinance, Director of
Institutional Technology, Director of Development.

* The functions of the Administrative Council are:

* to determine policy for Seminary programs and kevie implementation;

* toinvestigate and make recommendations for adicspf the whole Seminary
programacademic, formation, student life, financial, mamnance, and
development;

» to review the initial draft of the budget for edislcal year as it is submitted by the
President-Rector and the Director of Finance;

» toreview the quarterly cumulative budget repbé,quarterly balance sheet and
recommendlterations of the budget as the fiscal year pesgie
* torecommend administrative and non-academic claanggpolicies.

For mation Council

* The members of the Formation CoumegHofficioare the President-Rector, the
Vice-Rector (Chair), thBean of Students, the Spiritual Director, Acaddb@an,
Formation Advisors, and the Director of SpirituatfRation. Other personnel may
be invited to participate in the deliberationshaf Council.

» The function of the Formation Council is to invgate and make
recommendations for all aspects oflifeeand formation of the students apart from
their academic formation; these include:

» the spiritual formation program and the liturgidal of the community;
» provision for spiritual direction;

» the staff of formation advisors;
» orientation programs for student life and formation

» social formation and dormitory living;

» discipline and evaluation;



» the Student Government Association and other stadgoups and activities.

Faculty Council

Ex-officiomembers are the Administrative and Formation Cibsjradl faculty
members, Director of Financial Aid, and DirectorLdfrary.

Although the Faculty Council is primarily consuita, its deliberations are
given great significance, especially in the ardama@or administrative changes
in overall policies and procedures, curriculum ajes) or instructional
procedures.

The responsibilities of the Faculty Council are:

to approve major proposals and recommendations hyhit the opinion of the
President-Rector, affect the institution to sucheatent that the support of the entire
faculty and staff is necessary for their effeciivplementation;

to review the deliberations of a faculty grievaraggeal board, including matters of
academic freedom, and make a final decision onntiagter in question;

to appointad hoccommittees to investigate special areas for imgmuant or
development of the faculty, its instruction, ongees offered by the institution.

Regular meeting are held at the beginning of eaamester for announcements,
faculty orientation and, if desirable, evaluatidrvarious programs of the College;
other meetings are called as necessary.

These meetings, together with thaculty Handbookperiodic notices, and personal
contact are the chief means of communication betwlee administration and the faculty.
Since nearly all administrative officers are alstivee faculty members as well as
members of standing committees, communicationiefdtbrt is effective.

Planning and Assessment Committee
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The following areex-officiomembers of this committee: The President-Rectme V
Rector, Academic Dean, Dean of Students, Diremftéiinance, Director of
Institutional Development, Director of InstitutidnBechnology, Director of Financial
Aid, Director of the Library, and Director of Phgal Plant, and Director of
Institutional Effectiveness.

The responsibilities of this committee are:

to determine how to use assessment results tovenjpistituted programs, services and



operations;

to make recommendations based on assessmenttrethdt®resident-Rector for
improvinginstitutional programs, services, and operations;

to evaluate results after recommendations arafoutifect.

Committees for Academic Affairs

Academic Affairs Committee
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Ex-officiomembers are the Academic Dean (Chair), PresidestbR Division
Chairs, Director ofibrary, and Registrar/Director of Admissions.

Duties of the Academic Affairs Committee are:

to evaluate general admissions policies and proegdach year through the
AdmissiongCommittee;

to establish and maintain a continuous evaluatidrdavelopment of the curriculum in
conjunction with the Division Committees, and t foa review of the curriculum,
beginning inthe Division Committees at the beginning of thé $amester every other
year in advance of timiblication of the biennidulletin;

to oversee the collection, policies, and operatiahe Library.
to review procedures for faculty evaluation;

to review students who are subject to academiessgm, and recommend course
loads for thosen academic probation (the Registrar convenesasatps at this
meeting);

to appoint amd hoccommittee to adjudge grievances of academic rafhislividual
students.

When necessary, the recommendations of this comeraite presented by the
Academic Dean to tHeresident-Rector for his approval.



Divison Committees

The Division Committees are: Language, Literatame, Fine Arts; Philosophy and Theological
StudiesSocial, Behavioral, and Natural Sciences, and AshdtContinuing Education. Each
is headed by a Chair appointed by the PresideribRec the faculty in each fieldThe

Division Committees:

e promote communication among colleagues and progiptofessional growth
through meetingnd discussions;

» evaluate course offerings and effectiveness atictgin in each subject area, and

presentinghanges or modifications of course offerings iiir #uea to the
Academic Affairs Committee;

Admissons Committee

* The Admissions Committee is chaired by the Regiatrd includes the Academic
Dean, President-Rector, Vice Rector, and the Dedmi\asistant Deans of
Students.

* The responsibilities of the Admissions Committee ar

* to evaluate admissions policy and procedure eaitigspnd to submit
findings andecommendations to the Academic Affairs Commitiee n
later than March 15.

* to carry out the admissions policy as articulatethb Academic Affairs Committee
and approvetly the President-Rector and, when necessary, [3odwel of Trustees;

* to make final decisions on individual admissions.

» The Dean of Students and Spiritual Director mayesgmembers of their staffs to
represent them ateetings of the Admissions Committee.

Committeesfor Spiritual Direction and For mation

For mation Directors Committee

* Members of this committee are the President-Rg@oofficig, Vice-Rector
(Chair), the Dean oftudents, Academic Dean and faculty members seagng
Formation Advisors. Th&nctions and responsibilities of this committee tar
provide regular liaisons between the student hig farmation authorities of the
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SeminaryCollege and individual seminarians concerning timiolvement and
progress in all aspects of s@minary formation program;

» to meet regularly, approximately twice per mortdiscuss the condition of life among
theseminarians and to share recommendations concandinglual students;

» to provide, as a function of the close contact imthe members of this group have
with the seminarians, advice concerning student moraleegubrio the
administration of the SeminaBpllege;

» to provide for the seminarians' annual self-assassamd to take an active role in
the officialevaluation of seminarians and in the final reconaagon of
graduating seminarians.

Committeesfor Student Affairs

Student L ife Committee

* Membership in this committee is composed of the YRector, Dean of Students,
Spiritual DirectorDirector of Communications, and two SGA represe/asit

» This joint faculty/student committee meets regul@riplan the seminary monthly
calendar, disseminatdormation about events and activities, and ds@sies of
student life presented by the DeaStflents

Evaluation Committee

» The Evaluation Committee membership includes tbsidgnt-Rector, Vice
Rector, the Dean aésistant Dean of Students, the Academic Dearthend
student’'s Formation Director.

e The duties of the Evaluation Committee are:

* to determine procedure for seminarians' evaluations

» to formulate and approve each seminarian's anvalabéion based on his
engagement in t&eminary program.

* The seminarian’s Vocation Director may attend tiaduation as
an invited guest.

Discipline Committee

* The Discipline Committee members are the Vice RéCloair), the President-
Rector, and Residenttall Deans.

 Because matters needing attention may come tatloe of the Committee from a
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variety of sourceshe general and ordinary procedure for handlingersaby this
Committee is as follows:

1. Once a seminarian is reported as having sofrfireuttif that needs Committee attention, or
ashavingcommitted some serious misconduct or dishonésty;ommittee meets and reviews
thestudent's performance under the Seminary progemajps even calling him to answer to
pointsmade. After this review, one of the following reacoendations may be in order:

a. The student is advised to seek private assestaitls his problem.
b. The student is officially required to obtain couimsg

c. The student is given a Formational Warning, officiazotifying him that there are
seriougormational issues which he must immediately addaesording to the
directives of th&seminary administration. Failure to do so will tesufurther
disciplinary action.

d. The student is placed on Disciplinary Probation¢ckwviequires him to observe
strictly allconditions specifically outlined by the Presidestter and the
Discipline Committee or b&ubject to suspension or dismissal. A student on
Disciplinary Probation may have certaitivileges suspended.

e. The student is placed on Disciplinary Suspensioserinarian is required to
withdrawfrom the Seminary at a time specified by the Peegi®ector for a
period of at least ormemester. After the designated period of withdratael
Discipline Committee will reviewhe case in conjunction with the student's
Vocation Director to decide on re-admittancéhesSeminary program.

f. The student is dismissed from the Seminary forglisary reasons; this may
precludee-admittance at any future date to Saint Joseptinaey College.

2. Notice of the action of the Disciplinary Comredttis, in each case recorded in the student's
recordand sent to the seminarian's VVocation Director.

Disciplinary Procedure

Saint Joseph Seminary College is dedicated toevel@pment of the person within the
community. Inthe pursuit of this objective it has the respotisilnf protecting the person's
academic and persorfildedoms, as well as the responsibility of protecthe common
good and the rights of others.

Normally, the Seminary administration wishes torapgh disciplinary situations in a graduated
mannerStudents who disregard expectations and/or rulesergsubjected to the following
approach as deemagdpropriate to the situation. If after each stepstindent fails to correct
his behavior, the next step wike pursued.

1.A verbal reminder by the student's Residence HadlirD
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2.An inter-office memo with a copy to the Presidemcir.
3.An official letter with a copy sent to the studentocation Director.

4 A convening of the Discipline Committee.
The President-Rector reserves the right to dismssisdent at any time for a very serious
reason.
Procedur e of Appeal
A most extraordinary and special procedure isvi@tbwhen a seminarian feels that a problem
has beeimproperly handled and wishes to make an appeal:

1.The Vice Rector, the Dean of Students (with thevgiase Dean of Students), a
facultymember of the student's choosing, and a repraseribthe Student
Governmenfssociation appointed by the Student Governmesidenat, form
an Appeals Board to hele grievance; in the event that any of the excioffi
members is a party to the grievanceslinl excuse himself, seeking another
faculty member to serve in his stead.

2.The Vice Rector normally chairs this Board; if b@mable to do so, the
President-Rector designates a chair.

3.The results of the deliberations of this AppealarB@re submitted to the
President-Rector.

Committeesfor Physical Facilities and Physical Plant

Physical Plant Committee

* The Physical Plant Committee members include tsdemt-Rector, the Director of
Physical Plantylonastery Prior, Director of Finance, Academic D&arector of
Christian Life Center, and other members appoloyatiePresident-Rector for their
expertise in this area, some of which may be idatdvisors from outside ti8=minary
College community.

* is charged with maintenance, fire protection, plalappearance, and campus safety
and security;

* advises the President-Rector and the Administr&oencil concerning
maintenance needs, uddacilities, and renovation of facilities.
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SECTION I11: The Academic Faculty

General Statement

By meeting the stated Educational Goals the Sewyi@alege seeks to develop in its students
the ability to exercise competent judgment on wasees, to help them acquire a critical sense
and the requisite foundation, humanistic and sifientor such a judgment. This entails a
community of learning involving both faculty andidents. For it is only in such an
environment that communication is learned and \laad opinion and judgment tried and
tested.

It is to provide this community of learning thati®aloseph Seminary College has
assembled a faculty of which it is justly proud avitbse loyalty and competence it relies on
completely.

All provisions of Sections Il and IV apply equally part-time and full-time

faculty.

Procedurefor Recruitment of Faculty

Recommendations by Division Chairs and AcademicDea

Saint Joseph Seminary College recruits its faduttyr professionals from Saint Joseph Abbey,
from neighboring institutions of higher learningdénom the surrounding civic communities.
Though the Seminary College does have some ful-teaching faculty members, its general
policy is to contract part-time teaching facultyavmave life and job security anchored in
separate institutions. This policy is deemed adiveshoth for economic reasons and to allow a
greater variety of intellectual approaches avadldblstudents. Similarly, the religious stability
of the monastic faculty and the tradition of loyadind dedication on the part of the Seminary
College's non-resident faculty prove continuitypofpose.

Faculty recruitment is the responsibility of theadlemic Dean and the Division Chairs. The
procedure for filling a vacancy is as follows:

When a faculty position opens, the Division Chaid/@r the Library Director notifies the
Academic Dean; they begin a search for someon# thef vacancy. A pool of candidates is
developed from resumes sent to the Seminary Codageby means of consultation with
personnel of Saint Joseph Abbey and with facultiggeighboring institutions. A file of
applications is maintained in the Academic Deafflsa In some cases, a national search is
undertaken to fill the vacancy. Those who appedetbest suited are interviewed by a committee
which consists of the Academic Dean, the Presi@auator, the Vice-Rector, and the appropriate
Division Chair and/or Library Director. A succeslstandidate is selected and offered a
contract for employment.

The Academic Affairs Committee and the AdministratCouncil undertake periodic
evaluation offaculty recruitment and selection policies and gdoces.
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Qualifications of Applicants

St. Joseph Seminary College requires that facedighing academic course hold at least a master’s
degree in their field or a master’s in a relateddfiwith 18 graduate hours in the field of assigned
teaching duties. In all materials inviting employmh, the preference for a terminal degree in the
field is clearly stated. In some instances, facoiy be selected based on work experience or other
credentials of merit in their field. If so, justi&tion/proof must be provided before the applicgant
hired.

Contracts

Contracts are signed annually for the number oeségn hours and specified courses each
individualwill teach. The obligations assumed by both pattigke contract, the benefits to
be derived and criterfar renewal are specified in tHaculty HandbookCopies of the
signed contract are kept in the Academic Deaniseofind in the Business Office.

Faculty Records

A file for each faculty member is kept in the Acanile Dean's office. This file contains the
contract(s)faculty personnel record, a recent CV, originatlacaic transcripts, evaluation
materials, and significanbrrespondence. Faculty records are kept for tarsyadter
employment is terminated for whateveason, and then the file is destroyed. The
Academic Dean does maintain a list, however, aghtafaculty members.

Orientation Program for the Faculty

Orientation procedures for new faculty membersirad&idualized and informal. At its Fall
meeting, theFaculty Council is apprised of updated informatiabout the college
community and their participatiom it. The Academic Dean and Division Chairs are
available to answer any questions new faculty nhghie.

Financial Provisions Basis of Salary

Full-time faculty are defined as persons teachingramum of three classes per semester
and holding membership on the Faculty Council dsasegerforming duties related to their
division committee and to ad hoc committees asimredju Part-time faculty may teach either
one or two academic classes per semester, are mseofliee Faculty Council, and perform
other duties in formation as stated in their panetfaculty contracts. They are also expected
to participate in division meetings and to be aad for ad hoc committees if required.
Adjunct faculty is hired on a course by coursedasineeded. Both full and part-time
faculty may be asked to conduct independent stesisian when doing so will facilitate the
timely graduation of a student; however, no facoigmber may teach more than two
students enrolled in independent study in any gsenester.

Housing for some full-time faculty or formation pennel is available on a very limited
basis. Salariesre adjusted to reflect this arrangement.
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Schedule of Salary Payments

Contracted salaries are paid on a nine-month sleheghless special provisions are made
with theDirector of Finance by the individual faculty membe

Fringe Bene€fits

The institution does participate in Social Secuaitg hospitalization insurance programs.
Eligible personnel are free to choose which instegrograms they will participate in.
Deductions from salary are mdolethe individual's participation in chosen progsaiihe
institution pays its share into these prograisrkmen's Compensation Insurance is carried by
the Seminary College for the benefit of its empésye

Saint Joseph Seminary College is exempt from paymegmployment tax, and, therefore,
does not painto the unemployment insurance fund. Employeesinating employment for
whatever reason at Sailatseph Seminary College will not be eligible foennployment
insurance coverage.

Organization of Faculty Communication Lines

Ordinary channels of communication for the facaly through the division chairs to the
Academic Dean and thence to the President-Rectoaluse of the more personal and

informal contact available in an institutiontbfs size, direct access to the Dean or the
President-Rector is possible but not encouraged.
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ACADEMIC ORGANIZATION

Academic Affairs Committee and Division Committees

Extensive descriptions of the Committee for Acadeffiiairs can be found in Section
I of thisHandbook

Faculty Council

The most important organization of the facultyhes Faculty Council of which a detailed
descriptiorcan be found in Section Il of thitandbook

Standing Committees of the Administration

Because of the large number of adjunct facultyytSaiseph Seminary College does not
require itfaculty to serve on committees. They are, howenmreited to do so from
time to time.

Standing committees are listed in Section 1l afitaindbodx.

Faculty Rank

Because of the large number of adjunct facultytSaseph Seminary College does not offer
traditionalrankings of instructor and assistant, associatefudirprofessor. Faculty are ranked
as junior and senidaculty based on length of employment for the SargirFaculty are
ranked as junior during their fistrough fifth years of employment and are ranked as
senior thereafter.

Growth and Academic Development of Faculty Continuing Education, Sabbaticals and

L eaves of Absence

Emphasis is placed on continuing education fofattigty. When possible, leaves of
absence agranted to faculty members. Faculty members whioedasabbatical,
but would like to return to teaching at the Senynaimplydo not sign a contract for
the semester or year of absence. If their retuatesged by both contractiparties, a
substitute faculty member is hired temporarilytfer period of absence. Faculty
members, on sabbatical retain seniority.
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Pr ofessional Or ganizations

Faculty members are encouraged to join approiafessional organizations and to
attend and present at those meetings. Requestfiing should be made to the Division
Chair who then will send the request to the Acadddaian for approval.

Publication Policy

The administration of the Seminary College, whalgognizing the importance and value of
research anpublications, does not demand them. It does, hawstrengly encourage all
members to engage personal and professional research and publisbsitdts. Recognition
of such activity is made on the Seminary Collegbsite and at the Annual Faculty
Appreciation Dinner

Instructional L oad and Other Faculty Responsibilities Teaching L oad

Saint Joseph Seminary College gives full-time eatdrto faculty members whose major
employment isvith the Seminary College, who teach three or roougses per semester, or
the equivalent, and whopamary responsibilities are in teaching. This k#ag load may be
adjusted in light of other servicpsrformed for the Seminary College, as outlinedwel

Course enrollments are small and frequently offeradvantage of a tutorial relationship
betweemrofessor and student. Some classes have as few asthree students, and
classes rarely have mdlan twenty-five students

Regulation of teaching load by the Division Chanl ¢he Academic Dean takes into
consideration athther administrative and extra-curricular actigtsssigned to a faculty
member, includingesponsibilities as formation class instructorjtsail director,
formation advisor, adivision chair.

Faculty members are free to say and teach whattesithink their task demands, as long as they
do not deliberately advocate anything contraryrty afficial teaching of the Catholic Church.
Should a question of infringement of academic foeedrise, the grievance policy of the
College will be followed. (See below)
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Renewal and Non-Renewal of Contracts

All contracts normally are offered on March 15 aallyiand are expected to be signed by
both parties by April 15. Unusual circumstances mayse these dates to be adjusted.
Notice of non-renewal of contract for faculty membeho have served the college for
five years or more is made by February 15, at wtiroe a complete rationale for the non-
renewal must be presented. Reasons for non-rerewahtract for these faculty members
would have to be grave, such as financial exigarayancellation of classes due to low
enroliment.

Notification of non-renewal for other faculty membés made by March 15 or after the
spring Board Meeting, whichever is later.

Faculty members who do not intend to renew thaitre@ts for the coming year should notify the
academic dean of this intention before March 15.

Dismissal from Faculty and Staff

Anyone employed by the college may be dismissexhgttime, after due process
(notification of employee, hearing, rendering aflgment), for grave reasons such as evident
decrease in instructional effectiveness, immoraldewt, insubordination, incompetence, or
deliberately advocating anything contrary to anfyctdl teaching of the Catholic Church.

Grievance Procedur es

Appeals of the above actions must be made in writirst to the faculty member's Division
Chair, then to the Academic Dean, then to the BesdiRector. Final appeal may be made
through the Academic Affairs Committee, which mgyaint a speciahd hocfaculty
grievance committee, whose decision will be preseémnd the President-Rector.

Serious grievances concerning the violation of gaakrights will follow the grievance
procedures described above.

Faculty Evaluation

Formulating and implementing policies for facultsakiation at Saint Joseph Seminary College
are the responsibility of the Academic Affairs Coitige.

Instruments for evaluation of full-time faculty, @lrable as appropriate to library faculty,

are the following: (1) a performance plan articathby each faculty member at the beginning
of each academic year; (2) a narrative self-evadnadescribing the faculty member’'s

success in meeting these goals, written and duday 30" of each academic year and

including a response from the faculty member’'s Bimn Chair; (3) student opinion of

teaching (SOT); and (4) classroom observation.

1. The performance plan is a series of measurab&sg(or outcomes), selected from
outcomes listed in Appendix E of this publicatiatefined each year by individual
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faculty members. The goals must be submitted intevriform to a faculty member’s
Division Chair. Full-time faculty must submit goals teaching, professional
development, and service. As a guide to settingrpies, full-time faculty should
weight teaching at 75 percent of total performangefessional development at
15 percent, and service at 10 percent. Libraryltgamho teach the formal RES

090 Information Literacy course should weight teaghat 25 percent of total
performance professional development at 15 percent, and seatid80 percent.
Library faculty who do noteach the formal RES 090 Information Literacy ceurs
should weight teaching at 10 percgnipfessional development at 15 percent, and
service at 75 percent.

2. The narrative self-evaluation written each year ihgividual full-time faculty
members is araccount of success in meeting the goals outline@ ifaculty
member’'s performance plan. Theelf-evaluation should contain a detailed
description of a faculty member’s level of achieesin completing the goals and
should be accompanied by supporting documentalian testifies tahis level of
achievement. The self-evaluation should tie a facuember’s efforts to the goals of
the Seminary College. A list of supporting docuraéah is provided in Appendix E
of this publication. The narrative self-evaluation is ewa#dd by the faculty
member’s Division Chainvho provides a response and communicates thatmsspo
to the faculty member. All documerdse forwarded by the Division Chair to the
Academic Dean. A form for the narrative self-evabrais distributed to all faculty
each year.

3. Student opinion of teaching is recorded each semstach course. (In courses with
fewer thanfour students enrolled, this evaluation is not megl) A summary of
numerical responsesgemmunicated to the faculty member after the ctdseach
semester, along with a transcriptiohwritten comments from students. If needed,
remarks on this information from the Divisi&hair or the Academic Dean are
included.

4. Classroom observation by the Division Chair orAlsademic Dean is mandatory in a
full-time faculty member’s first year of employment. Resolghis observation are
communicated to thiaculty member, the faculty member’s Division Chaind the
Academic Dean. The DivisioBhairs and/or the Academic Dean reserve the right
to observe any faculty member in asgmester.

Instruments for evaluation of part-time faculty @ne following: (1) evidence that each
faculty membehas met the presumed outcomes of effective teadisitegl in Appendix
E of this publication; (2¥tudent opinion of teaching; and (3) classroommbsen.

1. Evidence that each part-time faculty member haghagiresumed outcomes of teaching
listed in Appendix E of this publication will be provided bagear (or appropriate
semester during whichpart-time faculty member may teach) by the Acadddeian.

2. Student opinion of teaching is recorded each semiestach course. (In courses with
fewer thanfour students enrolled, this evaluation is not negl) A summary of
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numerical responseség@mmunicated to the faculty member after the ctdseach
semester, along with a transcriptiohwritten comments from students. Numerical
responses will be compared to standards séppendix E of this publication. If
needed, remarks on this information from the DavisChair orthe Academic Dean
are included.

3. Classroom observation by the Division Chair orAlsademic Dean is mandatory in a
part-timefaculty member’s first year of employment. Resolftghis observation are
communicated to thiculty member, the faculty member’s Division Chaind the
Academic Dean. The DivisioBhairs and/or the Academic Dean reserve the right
to observe any faculty member in asgmester.

Working Conditions of Faculty

Faculty morale and loyalty are born of the threseetsal dedications: namely, dedication to
professional competence, dedication to the bestipeperformance one can bring to his or
her work,and dedication to the aims and goals of the itistit@nd its special purpose. Such
faculty morale igurthered on the institution's part by sustainéaotisfto maintain good working
conditions and to seelnstant improvement.

Faculty Offices

Office facilities are available for faculty memhgosoviding sufficient space for work and
conferencewiith students. Assignment of offices is made byaitedemic dean and
announced before the F8kmester each year.

Faculty members both full and part-time have offiad campus and are expected to
maintain a minimum of number of office hours peetwequivalent to the number of credit
hours taught during that semester. Faculty menapensequired to announce to their classes
and publish in their syllabi the hours dunmlich they are available for consultation.

Classrooms

Classrooms and equipment are adequately mainfaineffiective teaching.

Faculty Room

A room with suitable conference tables, book sislaad a coffee urn is available at all
times for themembers of the faculty. Communications to faculgyaced in individual mail
slots or are posted orballetin board in faculty and mail rooms. Facultgmbers are
responsible for keeping themselves informed ftioase sources of information.
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Faculty Resour ces:

Faculty have access to current media resourcegjtinlmth the IT Department and the
Rouquette Library, which participates in LALINC an@UIS

Access to materials housed in the Saint JosephyAltinary is through the Director of
the Library.Special assistance is given by the library stagetoure interlibrary loans for
faculty class preparatiand personal research.

Holidays and Sick L eave

Faculty members are entitled to all school holid®ggular holidays are listed on the St.
Joseph Seminary College webs8&k leave and other absences require by special
arrangement with the Academic Dean. Faculty area®d to consult the web calendar
for current school information.

Services Supplied by the College

a. Telephones are available in offices.

b. Duplicating and Printing: A copy machine is avdiator faculty use.
The copier requires a personal code and facultybraesvare expected to
keep copying within reasonable limits copies faspaal work is to be
paid for by faculty member. When a class requaegel quantities of photo
copy materials, copies should be made in advaraceagmes will be sold
to students at registration time

c.Use and Purchase of Audio-Visual or Other InstamcEquipment: The
Director ofinstitutional Technology, in cooperation with theadlemic Dean, is
responsible for thpurchase, maintenance and coordination of usk of al
instructional equipment at Saint Jos&aiminary College.

* When there is need for new instructional equipnaerigr
replacement of existiregquipment, the Academic Dean is to be
notified in writing.

* When professors need the use of existing instnedtequipment, they should
indicate the equipment needed as well as dateatmshelace in a request to the
Director of Institutionallechnology.

d.Purchase of Books: A small amount of money is biadiger faculty use in
purchasinglesk copies of textbooks or other books necessaingi
preparation of course work.

* Faculty are to make requisition by memo to the Aoad Dean or
Academic Secretary. Thequest will be approved or denied by the
Academic Dean and then, if approved, passesithran approved
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purchase order to the Central Business Officedorhasing.

Faculty should realize that publishers are moréosgend desk or
examination copies for books timay be used as a text for a course
rather than for personal research.



SECTION |V: Faculty Responsbilitiesin Governance

Admissions Policy

The requirements and procedures for admissioroaralfin the biennidulletin. The
Academic Affairs Committee establishes admissidicypand procedures and annually
receives recommendatioasd comments concerning these from the Admissions
Committee; the Academic Affairs Committesports its findings to the Administrative
Council no later than March 15 and to the FacuturiCil ateither the spring or fall
meeting. The Board of Trustees is advised of agwyifstant changes iprocedure or
asked to approve policy changes during their fadloing meeting. The faculty has a vaite
admissions through its representatives on the Ctearior Academic AffairsThe faculty,
through arad hoccommittee of the Faculty Council, may review tlengssion standards and
procedures.

Curriculum

Primary administrative responsibility for the demM@ient and establishment of the curriculum
rests with the Academic Dean and the Academic Agf@ommittee, who follow the policy
directives established by the Board of TrusteestaadJnited States Conference of Catholic
Bishops'Program of PriestlyFormation in coordination with accreditation documents
published by the Commission on Colleges of the Bewurt Association of Colleges and
Schools. The Academic Affairs Committee serves asraculum revision committee when
necessary and also serves as the central bodgdatar ongoing review and evaluation of the
curriculum. As such, it receives suggestions artttism from the faculty, especially through
the Division Committees. It also refers questiomghie Division Committees when their
expertise seems called for.

In setting course requirements and establishingsmafferings, the Academic Affairs
Committee normally acts with the advice of the appiate Division Committee. In changing
the number of credits required in specific discip for a degree or certificate, and in other
major changes, the approval of the Faculty Couiscslought before these changes are
forwarded to the President-Rector for approval digflothe Administrative Council. The
Board of Trustees is informed of major curriculaanges, and its approval is necessary in
the case of full-scale curriculum revision, changesr additions to the major degree
offering, and in other cases closely related tosérinary college's purpose of preparing
seminarians for the graduate study of theology.
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Regular Review and Evaluation of the Curriculum

Formal review of the curriculum takes plawery other year in advance of the
publication of thebiennial Bulletin

The following materials for evaluation of tcurriculumare forwarded to divisio

committees or thEaculty Council as they become availa
[ ]

measurement of General Education goals and outc

*® results of the Theology Student Alumni Sun

¢ results of the Theologate Faculty Sun

Division Committees must inform the Academic AfaiCommittee of anmajoi proposals
by October 1st, so that, if it approves, the Acaidefrifairs Committee can pass su
proposals on to the Faculty Council and, if necesda the Board of Trustees in time 1
their meeting in late October.

Curriculum revision

Full-scale curulum revision is a more extensive and less fregueturrence. Such
revision is calledfor by the Preside-Rector or the Board of Trustees, and invol
consultation not only of the Faculty but also of fhrustees, vocation directors, students,
competent educators from other colleges and front@pfate theologate faculties. Sucl
curriculum revision requires the approval of thejoni#y of academic members of tl
Faculty Council before it is submitted to the Boafdl'rustees, who mu:also aprove it.
The last full scale curriculum revision was reqdine the 199-99 academic yea

Cour se Offerings and Syllabi

Cour se Offerings

Because curricula at Saint Joseph Seminary Colegeather stable, changes in cot
offerings are recommendaeldiring the curriculum review proce

Elective Offerings

The Division Committees submit elective offeringsigh are then brought to the Acader
Dean andhe Academic Affairs Committee for discussion apgraval

Syllabi

The syllabus is a valuable instructioaidewhich presents the organization of the course
goals and the means by which these goals are achiehhe Southern Association of Colles
and Schools (SACS) requires that “institution [glimtains a perianent file of cours
descriptions, both credit and r-credit”. This is done by keeping a file of all lsydi. Faculty
are required to submit syllabi for every coursegtau Copies of the syllabi are to be submi
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to the Division Chair and the Academic Dean. Bb#hDivision Chair and the Academic Dean
review each syllabus for adherence to the followergplate and for appropriate content. The
syllabus forms a contract between the faculty &edstudents, and any major changes made
during the semester must be approved by the DiviSieair who then notifies the Academic
Dean.

St. Joseph Seminary College
SCI 101 Human Biology
Spring Semester 2011-12

Name and Title: John B. Doe, Ph.D., Professor of Natural Sciences

Credit Hours: x L ocation: Borromeo — 4 M eeting Times: MWF 8:00 — 8:50am

Office L ocation/Office Hours: Gym, Rm 2
Monday to Thursday: 9:00 to 9:50 and 2:00 t8(B:
Other times by appointment

Office Telephone: 985-867-XXXX E-Mail: jdoe@sjasc.edu

Course Description: (The course description in the syllabus shoulddesiical to the course
description from the current catalogue.) Introdugtgourse in human biology with emphasis on
cell structure, human physiology, genetics and gwibgy.

Course Prerequisites: Please list any course prerequisites; if none,estane.

Expected Student L earning Outcomes:. (Please list the majostudent learning outcomes in this
section. Remember that these student learning mésavill be reflected in your SOTSs.
» Cell Biology

» 1. Students will describe cell structures and tlienctions.
» 2. Students will identify the functional interretatships of cell structures.
* 3. etc.
* Human Physiology
o Students will describe the structures of the caibty system.

0 etc.
* Genetics
e 1.
* Embryology
o 1.

(If you need assistance writing course outcomesgga contact the division chair or the
Academic Dean.)

Required Text(s) and Supplemental Readings:
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A. Required Textbook(siology: A Human Emphasis by Celia Star¥,&d. with CD, Brooks-
Cole Publishers, 2008.

B. Supplemental Readings: (List both required arghested supplemental readings and state
where materials can be found. If students are neglio purchase materials, they should be
listed under required texts and appropriate puréghgsnformation must be given to the book
store by the stated deadline for orders.)

Cour se Requirements and M ethods of Assessment:

ExaminationsTwo examinations, a mid-term and a final are scihed and both will consist of
multiple-choice, labeling, matching and short ansgestions. If you miss an exam, you may
make it up ONLY if you have an excused absencefeed in the St. Joseph Seminary College
Handbook. Dates and values of the examinationsvoll

Exam 1 (mid-term) — see calendar dates 100 point

Exam 2 (final) — see calendar dates 00 points

QuizzesQuizzes of 10 points value are given each weekautdtal of 100 points has been
reached.

Research Project or Paper(shs best fit the course. Total value of project/papid be 50
points.

Homework:Daily worksheets will be handed out in class arltllve due at the next class
session. Total value of worksheets will be 50 goint

Methods of Instruction: Lecture and discussion are the primary means dfuosng students
in this course, but students may be assigned tdl svoek groups in any class period at the
instructor’s discretion. Students are expectedd@btive classroom participants.

Grading Standards/Scale:

Point system summary: Grading Scale:
Two exams 200 points A= 372 to 400 points
Ten quizzes 100 points B= 340to 371 points
Project/Paper 50 points C= 304 to 339 points
Homework 50 points D= 260 to 303 points
TOTAL points 400 F= 0 to 259 points

Class Attendance Policy: (Use the exact wording given below.)

It isexpected that all studentswill be present for all classes.

When a student has missed the clock hour equivafdntice the number of credit hours of any
course, he is subject to failure and/or to havingithdraw from the course because of absences.
When a seminarian seeksthe per mission of the President-Rector or another Student Life

official to be away from campus, heisfirst to seek permission from hisinstructorsto be
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absent from class. Permission to be absent from the community a@witrom the President-
Rector or Student Life officials does not excuseminarian from academic obligations. He
remains responsible for reading and written assegris) class work, deadlines, tests or quizzes,
and material covered in class.
An absence before and/or after a weekend and/or holiday will be counted as two absences.
Scheduled exam and class periods will not be mapdoefore vacations and holidays. Only the
Academic Dean may make schedule changes.

3
Academic Honesty: (Use the exact wording given below.)
The Seminary College is a community dedicateddamieg and research, both of which include
the transmission of knowledge. In striving to leame are often dependent on what others have
achieved and thus become indebted to them. Coudestyjtude and justice require that we make
public our reliance on and use of the ideas antings of others.
Plagiarism is an attempt to claim ideas or writings that image with others as one's own. This
is not mitigated by paraphrase or even by extenemeiting. Whenever ideas or words have
been borrowed, the student must give credit; im&dmpapers, this is normally done by citing the
source in an accepted form. The same principleoogkty applies to information available
through modern technologies such as computer ornrdtion networks; sources must be
accurately credited.
Cheating, on tests or quizzes, can take the form of copfiioign another's paper or by making
use of materials - whether printed or in the forfnstadent notes - not permitted by the
instructor. It must be assumed thétthe work turned in by a student is the student's ark.
Procedures: A student who isquilty of cheating or plagiarism is subject to disciplinary
action. See the St. Joseph Seminarian Handbook for furtf@mation.
[This statement is indebted to that of the Uniugref Dallas as published in the University
Bulletin. Permission to use it was obtained from diffice of the University's Vice-Provost.]
Disability Accommodation: (Use the exact wording given below.)
In order to receive accommodations, each semestetents with disabilities must self-identify
to the Academic Dean, providing current documeaieftom an appropriately licensed
professional on official stationery regarding ttadure and extent of the disability and the
recommended accommodation(s). Documentation neustityent, must address the specific
diagnosis, identify the test used in making thegddsis, and provide test scores where
appropriate. All documentation must be presentedd o the beginning of classes in any given
semester. The Academic Dean will communicate sstgdaecommendations to concerned
faculty.
Behavioral Expectations: (Use the exact wording given below.)
In an effort to aid the seminarian in the day-tg-tigng of his celibate life and to be clear
regarding behavioral expectations on the part®3b&minary Formation Program, the
seminarian “must understand that although he iy@a priest, he is a public person and is seen
by many as a representative and spokesperson f@t@hd the Church.” (p. 10 Seminarian
Handbook) To this end, the seminarian, as welhasatiministrators, faculty, and staff, are to
maintain a respectful behavior in relating to oth&nd to be aware that they are also subject to
the policies of the Archdiocese of New Orle@nsthe Abuse and Neglect of Minarrsd the
Principles of Ethics and Integrity in Ministry: Cedaf Ethicspoth of which are in the Appendix
of the Seminarian Handbook.

44



(This part of the syllabus addresses the Core Coenpéds for all students at St. Joseph
Seminary College. This is a required part of ev@Mabus. All courses require reading as a
competency. It is up to the Instructor of the ceursdecide which other competencies apply.)

St. Joseph Seminary College: St. Joseph Seminary College hasidentified six Core
Competencies as essential components of our academic program. All graduates must
demonstrate that they are competent in all six of the following areas: reading, writing,
speaking, mathematics, technology, and critical-thinking. Therefore, each St. Joseph
Seminary College course must emphasize at least two Core Competencies.

(Insert Course Numbegddresses the following Core Competencies which are measured by
the methods listed below the competency.

1% Core Competency: Reading
Measured by: General student success in the class.

2" Core Competency: ~ Writing

Measured by: Performance on course erations and homework assignments
which require the usef formal written English, including
demonstrated knowledge of style sheets appropoétee
discipline.

34 Core Competency: Critical Thinking

Measured by: Performance on portions of course examinations lwigquire
analysis and evaluation of ideas and arguments.

Course Schedule: (Professors may choose to list the course schedthler by weekly topics or
by individual class session. See examples below.)

Week 1| Aug. 25- | Introduction
27
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The complete syllabus should be given to studentsedfirst day of class each semester. Fall
semester syllabi are due in the Academic Dearx=ddf August T of each school year and
Spring syllabi are due by Januany'15

Standards of I ngtruction

A high quality of instruction is expected of aktding personnel. Professors are expected to
plan theircourses to share with their students the breadtllepth of their own knowledge
and research and to inspire interests in the studen to elicit from them their creative
potential. Innovative instructionadethods are encouraged.

ClassPeiods

Standard lecture periods are seventy-five mindtdgistments are made according to the
number of times @ourse meets per week. The assigned period afigtistr is not to be
prolonged or shortened withoappropriatereason and that only by way of exception.
Professors are not to change times or meglimgesfor classes without notifying the
Academic Dean.

Testsand Examinations

Evaluation is a valuable part of the learning erpee. Tests and examinations are designed to
providefeedback to both professor and student. The parfiss® present test questions that

will not only givestudents a chance to say what they know on a suljg¢hat will also

enable the professor to make kvl of comparisons among students that are negassa
evaluation. For each semester it is desirablatmamimum of three grades be used in
computing the grade average for student's courk@ip@ance. Tests should be so scheduled,
graded and returned to the students so that tthergtumayave current knowledge of their
progress and performance. This method of evaluatidrieedbackerves as an aid and
stimulus to the students for more personal invokmtrm the course.

Content and FornTest material should be selected and so congtrast® measure what
hasbeen taught in terms of the stated objectivesedhtfividual course. Tests should be
representativef course content and objectives, but need nobbgrehensive.

Time and PlaceOrdinary tests are to be taken in assigned clarssamd are not to exceed

one class period. Semester examinations, or saogmZed equivalent, are expected for

each course.
For semester examinations, the professor may pptdbor written exams; at mid-
semesteprofessors are to inform the academic dean of dptions. Time allotted for
written semestezxaminations is 120 minutes; oral exams are ratdeed 20 minutes
per student. Professors nast to exempt students with an A average from semes
exams. Written semester examinati@mg copies of term papers assigned in lieu of
semester exams are to be retained by the profiessore semester. "Take home"
exams are allowed with the approval of the Acadddeian.
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Proctoring of Testand Exam: All tests and exams must be proctored. Moreovemtbfessc
should be realistic regarding these exams; for plgrii essay exams are given and stuc

havea good idea of the questions to be asked, progt@i@ven more necessary. professors
areexpected to be present to administer tests duemgjarly scheduled class periods during
semester. If this proves impossible in a particulstance, the professor should contac
Academic Dean for administering and/or proctothe tests. This sar provision holds during
final exams when it may be more difficult, espdgitdr nor-residen faculty, to be present durin
the exam period.

A student who cannot take a test at the assignedhias the responsibility to ma
specialarrangements in advance, whenever possible, véatpribfessor to take a meup
test at some othéime. Student failure in this responsibility resuit an automatic F fc
that test, which will be averac in with other grades in the course floe final course grad
Conflicting exams during final exam we are handled by the student through
Academic Dean.

Grading Sygem

For general information on grading, see the sexctorGrading System, Quality Poir
AcademidHonors, Dean's List and Academic Probation in threeoitBulletin.

It is understood that a student's grades arelgtaicademic grades, that is, marks
achievement iglass and course work. Conduct has no part in tirasies; therefore
student is at to be penalized his or her academic grade for misconduct. Misconigt
to be treated as a disciplinary matter handled apart from grades. Notable lac
application and industry, which may include mishabr during class, may be noted on
professor's grade sheet or on the -quarter reports.

Reporting of Grades

Faculty members are to submit -semester and semester grades to the Registrenesani
the formprovided for this purpose. At n-semester, each student is advised of ss by a
report card. Whengrofessor is aware that a student is in dangecafemic failure for th
semester, the professor isnatify the student and the Academic Dean of thesan.
Approximate current grades for all studiwho received D or F at misemester are to |
given the Academic Dean three weeks prior to thse of each semester.

It is recommended that professors discuss witAtdaelemic Dean the performance
gifted studentand of those with some deficiency, both to acqul&dean with the caliber «
such students and tharhievement or lack of it, and also that some gromimay be mac
to assist them according to tt talent or need. It is recommended that both thersoy
and the poorer students receive attel according to their respective abilities. This s
not be regarded by professorsan extra consideratiobut simply as a normal teachi
procedure, since teaching should be adapted as asymbssiblewithout compromise t
instructional standards tfe institution, to the learner's le

The grade of "I'" (Incomplete) is given when thalstut's work to date in the course it
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passing qualitand the student has satisfactorily completed soiteitg all of the course
requirements, but, due ¢odcumstances beyond the student's control, an exatmer

course requirement is missing. Tdeficiencymustbe met by the day of registration of the
next regular semester or, in the spring, foun@gks after the end of the term unless extended
by the academic dean. "I" grades are removed grdgimpletion and submission of course
work, not by repeating the course. "I"s are conghate"F"s untithanged to a final grade. "I"
grades that are not resolved by the deadline witlianged to a grade"#1" at the

conclusion of registration or four weeks afterene of the spring term.

Classr oom M anagement

In order to foster a climate conducive to learneagh professor is responsible for order
and disciplinegn class. Classes are to be conducted in such asvagt to disturb other
classes in progress. Egmiofessor is to deal with class discipline problemmd is expected

to report problems of significancethe Vice-Rector, Academic Dean, or Dean of Students
It is understood that such a procedure is usieddress the student rather than to relieve the
professor of the duty of correction. Such occuresshould be rare.

Academic Freedom

Faculty members are free to say and teach whatlesgithink their task demands, as long as
they do not deliberately advocate anything conttargny official teaching of the Catholic
Church.

Disability Accommodations Paolicy

In order to receive accommodations, students wahbditiesmustself-identify to the
Academic Deaproviding current documentation from an appraelydicensegrofessional
on official stationery regarding the nature anemdf the disability and the recommended
accommodation(s). Documentation must address #wfEpdiagnosis, tests used in
making thediagnosis, and test scores where appropriate.o&llishentation must be
presentegbrior to thebeginning of classes in any given semesiee Academic Dean will
communicate suggested recommendations to condamety.
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Student Absences

The following is a quotation from Rule for Life (Seminarian Handbook)
concerning class attendanites expected that all students will be
present for all classes.

All foreseen absences are to be reported persdadhyg professor. When it is not possible
to do sdbeforehand the student should inform the profesfdbe reason for absence at the
next period the clasaeets.

Absences due to sickness are to be certified Ihysigan.

A student who has missed the clock hour class efgunt/of twice the number of credit
hours of any course is subject to having to witlwdram the course because of absences.
When such action is deemagapropriate by the academic dean and the instytioéostudent
receives the grade of FA (failure duabsences) for the course.

Class attendance is an important part of the Seyr@alege program. It is important for
faculty tomaintain accurate information concerning classidtiace both as an aid to
the student and &valuation input.

In order to facilitate the monitoring of class attance, the following procedures have been
instituted:

1. Absences are to be marked in the professor's t@aledaily.
2. All absences are recorded whether or not an exsugeen.
3. In addition to indicating absences on the mid-tenah final grade sheets,

the professwiill indicate absences at the first and third gerart

Academic Honesty

The Seminary College is a community dedicateckimieg and research, both of which
include théransmission of knowledge. In striving to learn,axe often dependent on what
others have achieveahd thus become indebted to them. Courtesy, glatédnd justice
require that we make public a@liance on and use of the ideas and writingstudrst

Definitions

Plagariam is an attempt to claim ideas or writings that inage with others as one's own.
This is notmitigated by paraphrase or even by extensive liagirVhenever ideas or words
have been borrowethe student must give credit; in formal papers, itinormally done by
citing the source in an accepfedn. The same principle of honesty applies torimfation
available through modern technologies sashthe computer or information networks;
sources must be accurately credited.
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Chesting, on tests or quizzes, can take the form of coplyorg another's paper of making
use ofmaterials -whether printed or in the form of student nc-- not permitted by th
instructor. For out-of classritten assignments, it must be assumed that ak twoned in
by a student must like student's ov work.

Procedures
A student who is guilty of cheating or plagiarisysubject to disciplinary actic

An instructor who suspects that a studenibeen guilty of academic dishonesty r
immediatelyconfront the student. The instructor shall thengitathe materials of th
case, including as applicalthes piece of work involved, any sources from whiehstuden
may have plagiarized or cheatend areport of the incident and of the instructt
conversation with the student. The instructor thidlr submit these to the academic d
and shall assign a failing grade on the work. Ugaeiving th materials, the acaden
dean may decide upomanalty beyond the instructor's grade, which include
recommending to the Presidd®éctor the student's dismissal from the Seminaltegx

If the student wishes to appeal the action ofrik&uctor, the academic dean shall t
make a judgment on the casesing, if desirable, the assistance of otherkeltliean decide
that the student guilty, the failing grade for the work remains. Tdesan may also deci
on a penalty beyond tlrestructor's grade, which may include recommentinie
PresidenRector the student's dismis from the Seminary College.

[This statement is indebted to that of the Uniwgrsi Dallas as published in the Univer
Bulletin. Permission to use it was obtained frora dffice of the University's V-Provost.]

Per sonal Perfor mance and Punctuality

Per sonal Perfor mance

Faculty members are expected to conduct theirsdasgperson or through qualified gue
lecturers osubstitutes. The burden of class presentation gimatilbe transferred to studet
When professors atmable to meet with their class they should natieyAcademic Dean |
advance and indicate wkatangements have been made for the class seSsaich
arrangements could include a subst lecturer, a class assignment, reschedulinhe
class, etc. Rescheduling of classes should beaitdy rarely and for serious reasons
cases of foreseen absences, arrangement for @ugeh@ofessor the desired optior

APPENDICES

A. Faculty and the Student Gover nment Association

The purposesf the Student Government Association (SGA), abnegk in its By-Laws,
which havebeen approved by the administration and faculgy t@establish close cont:
between the Semina@pllege administration and student body, to plat¢he students
serse of responsibility througt limited selfgovernment, and to promote an overall s
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of good spirit in the Seminary College. Thean of Students is the official advisor to the
SGA. The opinion of the SGA is frequently solicitegithe faculty and administration in
matters of common interest and concern. Likewise SGA freelymakes suggestions to
the President-Rector regarding the establishmembaaiification of policy to fitstudent
needs. These suggestions are give serious comisiderad are brought to the attention of
the faculty when deemed appropriate. Final decisioss wgth the Seminary College
administration.

The SGA is the most important student organizatiwhis a valuable instrument for the
betterment oftudent-faculty relations and cooperation. Profsss@ requested to
familiarize themselves with ifsurposes, operations, and procedures. Reportars phd
activities can be found in the publishmthutes of the organization. See Student
Government Association (SGA) By-Laws in the A Ruoilé.ife (Seminarian Handbook

B. Political Activities of the Faculty

There are no restrictions on faculty involvemerngaiitical activities, provided that such
involvementdoes not conflict with the faculty member’s resplihges to the Seminary
College nor with the official teaching of the Cdibh&hurch.

C.Miscdlaneous | nfor mation

1. Mailing address:
Saint Joseph Seminary College

75376 River Road
Saint Benedict, LA 70457

2. Email:acsec@stjosephabbey.org

3. Important Telephone numbers
4. Academic Dean: 867-2225

5. Academic Secretary: 867-2238
6. President-Rector: 867-2241

7.Vice-Rector: 867-2245
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D. GoalgOutcomesfor Faculty Performance Plans

Teachin

The following are presumed outcomes of effectiaeheng:

. Demonstrating course requirements appropriatestodbirse.

. Posting and keeping office hours and/or providijgrapriate contact
information.

. Meeting classes as scheduled.

. Using class time for instruction.

. Following proper procedures when missing class.

. Furnishing students with a grade or progress rdq@bare the drop date.

. Keeping adequate records (attendance, grades).

The following goals or outcomes reflecting the Sy College mission statement that
may beadentified in a faculty performance plan may ineud

* Having a majority of student opinion of teachin@{S scores at or about an
average 08.5 on the numeric rubric, taking into account<kize and

standard deviation in scoreBitroducing pertinent new readings, assignments,
classroom techniques.

e Teaching new courses.

* Successfully implementing suggestions resultingnfidassroom observation.

* Responding constructively to Division Chair's resg® to narrative self-evaluation.

* Responding constructively to SOTSs.

* Successful mentoring of students outside classroom.
* Applying one's research to teaching.

* Developing faculty workshops.

Goals or outcomes not included in the above list baidentified with the approval of a faculty
member's Division Chair.
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Professional Development

The following goals or outcomes reflecting the Saamy College mission statement that may be
identified in a faculty performance plan may inaud

* Maintaining membership in a professional organizati

Acquiring or maintaining professional certification

Holding office in a professional organization.

Attending important functions relating to teaching.

* Serving as lead administrator, or serving as seagnadministrator, of a funded
grant.

* Lecturing on a subject of professional expertisariwtation to a local group.

* Lecturing on a subject of professional expertisénitation at an institution other
than Saint Joseph Seminary College.

 Utilizing professional expertise in a local or commmity setting.

* Publication (book or book-length scholarly editianticle in a refereed or non-
refereed journal; a chapter of a book or an essaydollection; a scholarly
translation and/or edition; a creative work; a sabtal book review; a substantial
entry in a scholarly reference work).

* Participating in a professional meeting.

* Presentations (presenting a paper at a professiaggting; organizing a session at a
professional meeting; chairing a session at a pgid@al meeting).

* Refereeing a manuscript for publication.
 « Editing a journal.

* Evaluating another program for certification or iztitation.

* Conducting a local, regional, or national workshim@an area of professional
expertise.

Goals or outcomes not included in the above list baidentified with the approval of a
faculty member's Division Chair.
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Service

Any goals or outcomes which reflect the Seminaryl€i® mission statement may be
identified in a faculty performance plan. It maglnde items in three service categories:
service to the Seminary College; service to Senyi@allege Students; and service to the
community. All service should reflect a faculty mieen's use of professional expertise and
should enhance the reputation of the Seminary gelle

Documentation

Documentation of success in teaching, professidaeatlopment, and service may include the
following:

* Student opinion of teaching;

* Report of classroom observation;

» Course syllabi, assignments, examinations, or atbarse materials;

« Documentation of individualized instruction;

» Other materials related to teaching effectiveness;
» Copies of letters of acceptance to, or prograns frrofessional
* meetings and/or conferences; local, regional, anttional

» workshops; local and/or community organizationaaivities;

» Copies of correspondence referring to acceptedqaiinns or copies of the

publications themselves;

Documentation not included in the above list maydeatified in consultation with a faculty
member's Division Chair.
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